VIRGINIA NATIONAL GUARD
TECHNICIAN EMPLOYMENT OPPORTUNITY ANNOUNCEMENT NO. 05-173

POSITION: Voucher Exam ner, 05-173, (PD Number: 70272000)

GRADE/SALARY: GS- 0540- 06 $30, 731. 00 - $39, 951. 00 per annum

DUTY LOCATION: USPFQO, Fort Pickett, VA

OPENING DATE: 2 Novenber 2005 CLOSING DATE: 16 Novenber 2005 (1700 hrs)
EMPLOYMENT STATUS: Excepted Service Ml e/ Femal e Enli sted Personnel (NTE E7)

WHO CAN APPLY:
GROUP I — Al qualified enlisted personnel (NTE E7) currently enployed (pernmanent) in the
Virginia Arny National Guard Mlitary Technician Program

MILITARY CRITERIA: Applicant nust be qualified and eligible for award of a MOS as
follows: CMF: 71 MOS: 42A, 42F, 42L, 44C, 92A, 92Y

MILITARY ASSIGNMENT: Applicant selected for this mlitary technician position nust
occupy a mlitary assignment in the Virginia Army National Guard that ensures proper
grade, unit, and MOS prior to placenent.

POINT OF CONTACT: MAJ Robert O arke, (434) 298-6171

QUALIFICATION REQUIREMENTS:

GENERAL — Clerical experience which denonstrates the applicant’s ability to make
arithmetic computations, to use regulatory material, and to conmuni cate verbally and in
writing.

SPECIALIZED: Must have nine (9) nonths of experience which equipped the applicant with
the foll owi ng specialized experience to successfully performthe duties of the position,
such as: experience in analyzing docunentation, applying regul ations, and determ ning
changes which affect retroactive and future paynments; experience in maintaining detail ed
interrelated nunerical |ogs; experience in nmaking arithnetic review or carrying out
arithnmetic processes requiring sone degree of analysis; speaking or witing on itenms of a
conpl ex nature with contacts outside the organization; experience which denonstrates a
conpr ehensi ve know edge of policies, procurenent regulations, and contracts (standard and
non- st andar d) .

KNOWLEDGE, SKILLS, AND ABILITIES (KSAs) REQUIREMENTS: Applicants should prepare separate
statenments addressing all KSAs listed below Explain any mlitary/and or civilian

experi ence whi ch supports each KSA. The KSA’s are NOT used for basic qualification

They are used solely for the purpose of rating and ranki ng candi dates when there are nore
than ten (10) qualified applicants. |If there are nore than 10 qualified candi dates
certified, the KSAs will be used to assist in determning the best qualified candi dates
to be referred to the selecting supervisor. Failure to provide KSAs may result in
inability to refer basically qualified candi dates for consideration or interview.

Ability to read, interpret, and anal yze data.

Ability to maintain bookkeepi ng | ogs.

Skill in making arithmetic conputations.

Ability to conmunicate verbally and in witing.

Know edge of procedures/rules in processing of vouchers/transactions.

gr®ONE

SUBSTITUTION OF EDUCATION FOR SPECIALIZED EXPERIENCE: Hi gh school graduate or the

equi val ent may be substituted for 3 nonths of specialized experience. Education in
school s above the high school |evel may be substituted for experience on the basis of one
academ c year of study (i.e. 36 weeks of substantially full-tine study or 30 senester
hours, or the equivalent) for 12 nonths of the required experience. Applicant nust
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submit transcripts, diplonmas or other fornms of conpletion certificates to provide
verification of courses.

DUTIES AND RESPONSIBILITIES — POSITION DESCRIPTION 70272000: Processes a w de variety of
travel paynments. Assists in processing a variety of conplex Permanent Change of Station
(PCS) clains for civilian and mlitary personnel. Exam nes and conputes conmmerci al
account payments in accordance with applicable statutory and regul atory guideli nes.
Monitors and identifies to the chain of command | ate docunents including but not limted
to receiving reports, charge card paynments, invoices and contract nodifications.

Provi des techni cal guidance on entitlenments, payments procedures, researching historica
clains and entitlement regul ations, and assists in providing training support to

i ndi vidual s and organi zations. Applies internal control procedures to ensure tinely and
accurate processing of all paynents (travel and commercial accounts). Ensures the
successful interface and/or connectivity between travel, comrercial accounts and rel ated
fiscal accounting and orders systens.

APPLICATION PROCEDURES: | NTERESTED APPLI CANTS MAY APPLY BY SUBM TTI NG A RESUME, THE
OPTI ONAL APPLI CATI ON FOR FEDERAL EMPLOYMENT (CF 612), OR THE SF 171, AND KSAs TO THE
ADJUTANT GENERAL OF VIRG NIA, ATTN. VAHR-P, BU LDI NG 316, FORT PI CKETT, BLACKSTONE

VI RG NI A 23824-6316 BY THE CLOSI NG DATE SPECI FI ED ON THE ANNOUNCEMENT.  APPLI CANTS MAY
ALSO EMAI L APPLI CATI ONS TO vaguar dt echj obs@a. ngb. arny. m| or fax to (434) 298-6381
APPLI CATI ONS RECEI VED AFTER THE CLOSI NG DATE W LL NOT BE CONSI DERED. THE FOLLOW NG
DOCUMENTS ARE NOT ACCEPTABLE AS ATTACHVENTS TO APPLI CATI ONS:  PHOTOGRAPHS, COPI ES OF
PCSI TI ON DESCRI PTI ONS, PERFORMANCE RATINGS (ClI VILIAN OR M LITARY), AWARDS OR LETTERS OF
APPRECI ATI ON

CONSI DERATION FOR THI' S POSI TI ON W LL BE W THOUT REGARD TO SEX, AGE, OR HANDI CAP ( EXCEPT
WHERE REQUI RED BY M LI TARY REGULATI ONS), RACE, COLOR, NATIONAL ORIG N, RELI G ON, LAWUL
POLI TI CAL AFFI LI ATI ON, OR MEMBERSH P/ NONVEMBERSHI P | N AN EMPLOYEE ORGANI ZATI ON
RELOCATI ON EXPENSES W LL NOT BE PAID. SELECTEE REQUI RED TO PARTI Cl PATE | N DI RECT
DEPCSI T/ ELECTRONI C FUND TRANSFER

A conplete listing of all current Virginia National Guard Technici an Enpl oynent
Qpportunity Announcenents is available at http://ww. varich.ang.af.m|/hro/jobs/jobs. htm

Nat i onwi de vacancy announcements are avail abl e at
htt p: / / ww. neguar d. coni j obs/ Docs/ st at epoc. ht m

TPVA 05-173 DAVI D A. ARCHER
COL, AD, VaARNG
Human Resource O fi cer
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